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Daily Schedules: 

 

                     Drop off    7:20-7:50 

Class begins at 7:50 

       Pick up    1:50 

              Class ends at 1:50 

       Early Release:              11:50 

 

 

 

 

 

 

 

 

  

 

 

 

The purpose of The Hope Center for Autism Inc. is prepare our students to be college, career and 

community ready through the implementation of evidence-based interventions designed to 

support the learning needs of students with autism spectrum disorder. At Hope we believe all 

students can learn when provided with the supports needed to understand and effectively respond 

to the academic, communication and social expectations of our world.  
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                         Opening doors for individuals with autism spectrum disorder &  

                                                     Building bridges to success 

 

 

Introduction 

 

This handbook is designed to give parents the necessary information regarding the policies and 

procedures of The Hope Center for Autism (HCFA) and The Hope Academy for Autism 

(THAA).  Portions of this handbook are copied directly from our policies and procedures 

manual, while other portions are specific to this handbook.  Please read this manual in its 

entirety, sign the Parental Agreement form and return to The Hope Center. 

 

The Hope Center for Autism and The Hope Academy for Autism are charter schools are 

recognized by Florida Statute. Charter Schools are public schools designed to optimize parental 

choice.  The Hope Center and Hope Academy are bound by various state and federal laws 

relating to public schools, including the Individual with Disabilities Education Act (IDEA).  

The Hope Center for Autism, Inc. is the governing board that oversees both the Hope Center for 

Autism and the Hope Academy for Autism.  Meetings are held regularly at the school.  Meeting 

dates for the 2019-2020 school year are posted on our website along with agendas and minutes.  

Meetings are open to the public.  

 

The Hope Center welcomes you and your family to our school.  We are committed to providing 

our students with an appropriate and effective educational program, designed to assist our 

students in reaching their full potential. 

            Our Staff 

 

Our staff consists of highly trained and dedicated group of teachers, paraprofessionals, and 

therapists.  All teachers are certified by the State of Florida.  All staff participate in ongoing 

professional development to provide the most recent and effective instructional approaches for 

your child.   

The Hope Center/Academy employs a full-time speech langauge pathologist, a full time speech 

langauge clinician and one and a half occupational therapists, a part-time board-certified 

behavior analyst and a board certified behavior analyst assistant.   

 

                                                         Core Philosophy 

 

The mission of The Hope Center for Autism, Inc. is to open doors for individuals with autism.  

We prepare our students to be college, career and community ready through the implementation 

of evidence-based interventions designed to support the learning needs of students with autism 

spectrum disorder. At Hope we believe all students can learn when provided with the supports 
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needed to understand and effectively respond to the academic, communication and social 

expectations of our world.  Through carefully designed programming our students are able to 

acquire the skills they need to matriculate to a less restrictive setting.  Regardless of school 

setting HCFA/THAA continues to support individuals with autism and their families to ensure 

they can continue to progress and succeed in less restrictive settings.  We seek to fulfill our 

mission of opening doors by individualizing our approach for each student and family.  Whether 

an open door means enrollment in the school or participation in a social skills group, we strive to 

meet the spectrum of needs presented by individuals with autism in our community.  

 

Educational Program 

 

The Hope Center for Autism, Inc. is dedicated to the academic and social success of each of our 

students.  We use a multitiered system of supports to identify programming at tier one (all 

students), tier two (small groups of students working on the same skill) and tier three 

(individualized support).  Students who receive tier 3 supports for math may receive tier one 

support for behavior.  Student move throughout the tiers based upon their needs and 

performance.  Student data is collected and analyzed weekly to determine if changes are needed 

to ensure student success.  All instruction is supported by evidence-based methodology identified 

through the National Clearinghouse on autism evidence and practice.  Staff receive ongoing 

professional development in all evidence-based procedures to ensure fidelity and student 

achievement.  Families will be invited to learn more about the evidence-based procedures and 

progress monitoring approaches used throughout the year at parent training events.    

Evidence based procedures include: 

 

Antecedent based intervention 

Naturalistic interventions 

Self-management 

Cognitive behavior intervention 

Parent implemented interventions 

Social narratives 

Differential reinforcement 

Peer-mediated instruction and intervention 

Social skills training 

Discrete Trial training 

Picture Exchange Communication systems 

Structured play groups 

Exercise 

 

Pivotal response training 

Task analysis 

Extinction 

Prompting 

Technology aided instruction and 

intervention 

Functional behavior assessment 

Reinforcement 

Time delay 

Functional communication training 

Response interruption/redirection 

Video modeling 

Modeling 

Scripting 

Visual supports 

 

The Florida Standards 

 

In 2014, Florida adopted a more rigorous set of learning expectations in mathematics and 

language arts to call their own – The Florida Standards for Mathematics and English/Language 

Arts. The Florida Standards provide a consistent, clear understanding of what students are 

expected to learn. The standards are designed to be robust and relevant to the real world, 

reflecting the knowledge and skills that young people need for success in college and careers.  
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The Florida Access Points 

The Florida Standards Access Points reflect the key concepts of the Florida Standards with 

reduced levels of complexity. They are written to ensure the core intent of the standards for 

students with significant cognitive disabilities, which apply to all students in the same grade 

level. The IEP team determines the need for Access Points annually.   

 

 

 

 

Assessments 

 

HCFA/THAA gather baseline data every August through assessments used in the Martin County 

School District and those that are specific to the needs of students with autism.  The use of data 

tools also used within the school district ensures that we have accurate information about our 

student’s progress in relation to the expectations of the less restrictive setting we are preparing 

them for.  Parents will receive information on student assessments throughout the year.   

Parents/guardians will have access to all assessment results. 

 

Goals and Objectives 

 

IEP meetings will be held in accordance with State and Federal Laws. Each student’s goals and 

objectives will be defined by that child’s IEP.   Parental input at IEP meetings is critical.  The 

goals and objectives will be measurable, and data will be collected and graphed regularly.  Each 

child will undergo an assessment when entering The Hope Center, and annually after that.   Data 

will be collected, graphed, and analyzed regularyly to ensure our approaches are beneficial to the 

student.  

Initially, teaching is done in an environment that will lead to early success.  Sometimes that may 

mean the removal of distractions.  However, teaching will quickly be extended to ordinary 

environments. Not only is this more natural but it also promotes transferring learning to all 

settings. 

The overall goal of The Hope Center is to provide an educational program that will give the 

students the skills and abilities necessary to matriculate into a less restrictive environment. 

 

Students with Reading Deficiencies 

The parent of any K-3 student who exhibits a substantial reading deficiency shall be immediately 

notified of the student’s deficiency pursuant to s. 1008.25(5) and shall be consulted in the 

development of a plan, as described in s.1008.25(4)(b).   

 

Progress Reports 

 

Parents of public school students shall be apprised at regular intervals of the academic progress 

and other needed information regarding their child, in accordance with the provisions of s. 

1003.02(1)(h)2. HCFA/THAA will send e notes at least once week that includes information 

regarding your child’s educational, social and behavioral progress.  

 

Report Cards 

 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.02.html
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Students and their parents have the right to receive student report cards on a regular basis that 

clearly depict and grade the student’s academic performance in each class or course, the 

student’s conduct, and the student’s attendance, in accordance with the provisions of s. 1003.33. 

 

Attendance 

 

Compulsory school attendance.—The compulsory school attendance laws apply to all children 

between the ages of 6 and 16 years, as provided in s. 1003.21(1) and (2)(a), and, in accordance 

with the provisions of s. 1003.21(1) and (2) 

 

Regular school attendance. —Parents of students who have attained the age of 6 years by 

February 1 of any school year but who have not attained the age of 16 years must comply with 

the compulsory school attendance laws. Parents have the option to comply with the school 

attendance laws by attendance of the student in a public school; a parochial, religious, or 

denominational school; a private school; a home education program; or a private tutoring 

program, in accordance with the provisions of s. 1003.01(13). 

 

Absence for religious purposes. —A parent of a public-school student may request and be 

granted permission for absence of the student from school for religious instruction or religious 

holidays, in accordance with the provisions of s. 1003.21(2)(b)1. 

Absence for treatment of autism spectrum disorder.—A parent of a public school student may 

request and be granted permission for absence of the student from school for an appointment 

scheduled to receive a therapy service provided by a licensed health care practitioner or behavior 

analyst certified pursuant to s. 393.17 for the treatment of autism spectrum disorder pursuant to 

ss. 1003.21(2)(b)2. and 1003.24(4). 

 

In order to be promoted, students enrolled in grades K-8 are required to attend ninety (90) 

percent of the instructional time in an annual session. There are no academic exemptions 

based on student attendance, and a student may not be exempt from academic performance 

requirements (such as final examinations) based on practices or policies designed to encourage 

student attendance. Any elementary school transfer student having been enrolled in The Hope 

Center for Autism for at least twenty-five (25) school days of a grading period must receive a 

grade for quarter grade reporting. Attendance records may not be used in whole, or in part, to 

provide an exemption from any academic performance requirements. 

 

There are two kinds of absences- excused and unexcused.  The two types are explained below. 

Examples of excused absences: 

● Illness 

● Serious illness or death in the family 

● Emergency medical or dental attention 

● Religious holidays 

 

Examples of unexcused absences: 

● Recreational activities 

● Birthdays or other celebrations 

● Vacations 

 

If your child is going to be absent, please follow the procedure below: 

● Call the office or email before 9:00am on the day of the absence. 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.33.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=1000-1099/1003/Sections/1003.21.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=1000-1099/1003/Sections/1003.21.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=1000-1099/1003/Sections/1003.01.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=1000-1099/1003/Sections/1003.21.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=0300-0399/0393/Sections/0393.17.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=1000-1099/1003/Sections/1003.21.html
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● Send in or return the excuse note when your child returns to school.  If we do not receive 

a note within 2 weeks, then the absence will be marked as unexcused. 

 

The following steps may be followed regarding unexcused student absences: 

● For any student with five (5) unexcused student absences per nine-week semester, a 

certified letter may be sent to the student’s parent(s) informing them of the seriousness of 

the excessive unexcused absences. 

● For any student with ten (10) unexcused absences per nine-week semester, a meeting may 

be requested with the parent(s) by the school director, regarding the excessive absences.  

The Director will inform the parents that further absences may result in the school 

withdrawing their student from The Hope Center. 

● The Hope Center reserves the right to ask for a doctor’s letter of illness to excuse any 

student who is absent two (2) or more days in succession. 

● Absence for treatment of autism spectrum disorder.—A parent of a public school 

student may request and be granted permission for absence of the student from school for 

an appointment scheduled to receive a therapy service provided by a licensed health care 

practitioner or behavior analyst certified pursuant to s. 393.17 for the treatment of autism 

spectrum disorder pursuant to ss. 1003.21(2)(b)2. and 1003.24(4). 

 

Tardiness  

 

The atomic clock located in the school hallway will determine the school start time.    

It is very important that your child come to school on time.  It is very disruptive to the class 

when children come in late.  Please remember that our students are easily distracted, and any 

disruption of the class routine can jeopardize the effectiveness of the lesson 

If you are bringing your child to school after 9:00 a.m., please use the front entrance of the 

building.     

No child will be accepted in school after 10:30 a.m. unless your child has been to a 

medical appointment and you have a doctor’s note (this excludes recurring 

appointments). Recurring appointments should be scheduled for after school hours.     

 

After 2 tardies a conference to discuss concerns will be scheduled to see how Hope can help you 

and your child arrive to school on time. 

 

 

Early Pick-up 

 

It is very important that each student attend school every day, all day.  Students will not fully 

benefit from our program if they do not attend all day, each day.  Please make every effort to 

schedule medical/dental appointments for after school hours.   

 

If, in case of emergency, you must take your child from school before the end of the day, please 

follow the following procedure: 

● Send an email to hcfa@hopecenterforautism.org stating that you will be early to pick 

your child up OR 

● Send in written note with time of early pick up  

● Use front entrance to pick up or drop off outside of regular hours. 

● Wait in reception area for a teacher to bring your student to you.  

 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0300-0399/0393/Sections/0393.17.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.21.html
mailto:hcfa@hopecenterforautism.org
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We request that outside therapy be scheduled after school.  If your child is at school for less than 

the full day, then we cannot be expected to meet the IEP goals set for your child or the Florida 

Standards required for promotion to the next grade level.  We have a responsibility to the Martin 

County School District and the Florida Department of Education to meet the goals and objectives 

listed on the IEP and instruct students in the Florida Standards.  We cannot meet these goals if 

students do not attend the required amount of time. 

 

    Pick Up Changes 

 

 

If someone other than a parent is to pick up a child from school, we must have an email sent to 

hcfa@hopecenterforautism.org.   Under no circumstance will we release a child to anyone 

without an email and proper identification from the person who is picking up.  All people able to 

pick up your child must be written on the yellow card.  You can ask to complete a new yellow 

card at any time.    

 

 

Children must be in school on time, ready learn each day in order to benefit from our program.  

We have a long wait list.  If you are unable to bring your child to school on time on a daily basis 

we may have to ask you to leave.  We do understand there are a number of factors that may 

prevent student timely arrival and attendance, but we need to be aware of the situation and will 

be happy to help in any way we can.  If your child is late or absent regularly we will ask for a 

meeting to discuss how to help you manage school expectations 

 

 

Drop Off/Pick-up Procedures 

 

Drop Off: 

● Parents will enter parking lot at the entrance in back of the school.  Slowly drive up the 

back entrance and stop.  A staff person will come to your car and get your child.  Once 

staff and child are on sidewalk, exit driveway. *Please remain in your vehicle* 

● Please keep conversation to a minimum.  Our staff is responsible for safely bringing your 

child into our school and must focus on this responsibility.  In addition, staff must work 

quickly to ensure that all students are brought in quickly and safely. 

● If you have issues to discuss with staff, please call the office for an appointment. 

● Staff will begin bringing students into the school at 7:10 a.m.  Please do not bring your 

child into the school earlier, as the staff has other responsibilities at this time. 

 

 

THE USE OF MOBILE PHONES IS STRICTLY PROHIBITED DURING DROP-OFF AND 

PICK-UP. 

 

Paraprofessionals and Registered Behavior Technicians have been instructed to direct all 

inquiries about student performance during the day to the child’s teacher or therapist.  The 

teacher/therapist/administration is responsible to report on a student’s progress.   

 

 

 

School Closings 

mailto:hcfa@hopecenterforautism.org
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To ensure the safety of our students and our staff, The Hope Center will follow the 

recommendations made by the Martin County Emergency Operations Center related to school 

closures for severe weather threats. 

 

 

 

 

 

Required Materials and School Supplies 

 

Daily supplies: 

1. Backpack 

2. Take home note binder 

3. Lunch/lunchbox 

4. Change of Clothes 

5. Change of footwear 

6. Toileting Supplies- pull-ups, wipes, etc. 

 

As Needed: 

1. Primary Reinforcers  

2. Toys, books, puzzles as reinforcement 

3. School Supplies 

4. Snacks 

 

Dress Code 

 

The Hope Center does not have a formal uniform for our students.  We do however ask that 

students come to school dressed in clothes that are appropriate for an educational setting.  Please 

dress your child appropriately for the weather, as students will be on the playground during the 

day.   

● Caps and hats may be worn to school but must be taken off during the day while inside 

the building. 

● Shoe Requirements: Only closed toe shoes are acceptable.  Open toed shoes are a safety 

hazard.  If your child has behavioral issues with taking off shoes, please send him/her to 

school in high top canvas shoes, laced all the way up and around the back.  These shoes 

are much more difficult to take off, and will greatly decrease the amount of time staff 

must spend on having your child put shoes on instead of working on IEP goals. 

● Students who are toilet training must bring in extra sets of clothing in addition to 

diapers/pull-ups/wipes.   The school can store extra sets of clothing in the student’s bin.  

Soiled clothes will be sent home in a plastic bag.   

● Please label all loose garments such as jackets, sweaters, lunch boxes, bags, etc.  If items 

are not labeled, the teacher may label these items for you. 

 

Notification of involuntary examinations 

 

The Executive Director or designee shall immediately notify the parent of a student who is 

removed from school, school transportation, or a school-sponsored activity and taken to a 

receiving facility for an involuntary examination pursuant to s. 394.463. Parental notification 
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may be delayed for no more than 24 hours after the students is removed if the Executive Director 

or his/her designee deems the delay to be in the student’s best interest and if a report has been 

submitted to the central abuse hotline, based upon knowledge or suspicion of abuse, 

abandonment or neglect.   

 

 

 

 

 

Lunches and Snacks 

 

Students will bring bag lunches to school.  Please adhere to the following procedures: 

● Please label all lunch items.  We cannot be responsible for lost items that are not labeled. 

● Please provide cooling inside the lunch container for food safety (ice packs, etc.). 

● Please send easy lunches that require little or no additional preparation. 

● Do not send in lunch  or special treats for the class without first speaking with the child’s 

teacher.   While it is a nice thought, many of our students are on special diets, and 

restricting them from sharing the food is not fair and may cause problems. 

● Nothing requiring heating. We are not permitted to use a microwave due to health 

regulations. 

 

Birthday Parties/Holiday Parties 

 

Parents who wish to send in food for their child’s birthday should call or email 

hcfa@hopecenterforautism.org the Director to set up a day and time.  All food items to be shared 

with a class need to be store bought to ensure every child’s safety.  Please do not send in gifts for 

other student’s birthdays.   

 

Parental Involvement 

(See School Enrollment Agreement) 

 

The Hope Center strongly encourages parental involvement.  The Hope Center believes that 

parental involvement is critical to the success of the school and the successful performance of the 

students.   

 

The Hope Center is not a traditional public school..  If a family chooses The Hope Center, then 

this decision implies a family commitment to involvement and support for the school program. 

 

Each parent will be requested to attend an orientation, parent meetings, and trainings to obtain an 

overview of the evidence-based practices used to help your child learn at school so that you can 

continue to help your child to generalize those same practices at home. Parent training will also 

provide an opportunity to meet other families who have children at Hope.   

 

Each parent is required to provide four hours a month (or 40 hours annually) of volunteer support 

to the school as well as participation on the day of the annual golf tournament fundraiser. 

Volunteer hours will be recorded through the raptor system.  A listing of volunteer opportunities 

will be developed as a guide for parents.  Volunteer activities will be individualized and take into 

consideration skills, capabilities, and limitations.  

 

mailto:hcfa@hopecenterforautism.org
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Some parents may not be able to volunteer during the day, but there are other ways to participate.  

Mateiral donations, in-kind services and financial contributions are always welcomed and help 

meet the parent commitment expectation. 

 

 

 

 

 

 

    Parent Volunteer Opportunities  

 

Box top collection and reporting 

Event participation – planning, gathering items, participation, clean up, marketing 

Tuesday Teacher Support  - laminating, cutting, filing, etc.. for teachers 

Volunteer Training will be on Tuesday, September 3 at 9:00 in the school conference room. 

 

Parent Observation 

 

The Hope Center encourages parental involvement in the education of their child.  The Hope 

Center requires that classroom observation periods are scheduled in advance.  Scheduling 

observation times in advance will allow the teachers to arrange the classroom in a way that will 

ensure that the observation will not cause a distraction to the students. In order to schedule an 

observation, you must submit a request in writing. In order to protect the privacy of our students 

and in compliance with state requirements, we do require a confidentiality form to be signed. 

 

Because of the nature of our students, it is important to be as unobtrusive as possible.  The 

following rules apply to classroom observation: 

 

● No observations will be permitted during the first two (2) weeks of school.  This is to 

give the teachers and students time to adjust to their new class. 

● Parents may monitor the session through the window in the door or behind a divider.  The 

windows will help to hide the parent from view, although not completely.  This will help 

to reduce the possibility of distraction.   

● Parents are required to maintain student confidentiality.  You are there to observe your 

child, not the other children. A confidentiality form will be provided and must be signed 

prior to an observation. 

● Do not interact with the teachers or your child during the observation.  Interaction 

will affect the overall quality of the session and will distract both teacher and student.  

Please bring a notebook to write down any questions that you have so that you may 

discuss them with the teacher during a scheduled appointment. 

● Observations are limited to 30 minutes.  This will reduce the possibility of disruption 

during transitions.   

 

We want observations to be a positive experience for all.  Observations can be a valuable tool in 

the assessment of a child’s progress and the method of the instruction.   

 

Behavior Support Guidelines 
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The Hope Center is a Positive Behavior Support School.  School-wide positive behavior 

interventions and support is a system that is developed by a school for improving student 

behavior. It is used with all students, across all environments in school (classroom, lunchroom, 

restroom, playground), and to help schools to create effective learning environments.  School-

wide positive behavior support at The Hope Center consists of: 

1. Identifying school wide expectations 

● Be Safe 

● Communicate 

● Try your best! 

2. Teaching students the expectations and how they look across environments.  For example: 

‘Try your best’ in the classroom may be to complete your work, but ‘try your best’ on the 

playground may be to play a game with a friend.  

3. Teaching students replacement behaviors for targeted problem behaviors.  For example, a 

student who yells at the teacher may be given a replacement behavior of raising his/her hand to 

get the teacher’s attention. 

4. Reinforcing and rewarding positive behavior. 

5. Collecting data to determine if school -wide supports need to be adjusted, if students need 

specific instruction on targeted skills, and to determine the function of behavior and effectiveness 

of interventions.  

 

The Positive Behavior Support Model is implemented throughout the Martin County School 

District and is supported by the University of South Florida.  

The Hope Center operates within the following assumptions: 

● Problem behavior is purposeful: The behavior is not a random occurrence, but is 

adaptive and has a function (not including biological based behavior).  The 

function of this behavior is typically either to obtain a tangible or attention, to 

escape or avoid a task, an attempt to communicate, or has a sensory purpose. 

● Assessments must be done to ascertain what function the behavior serves. 

● Intervention for problem behavior must focus on education, not simply behavior 

reduction. 

● Problem behavior typically serves many purposes and therefore requires many 

interventions. 

● Interventions must include teaching the student replacement skills (behaviors). 

 

Crisis Management Procedures * 

  

The purpose of crisis management procedures is specifically to interrupt or control an otherwise 

dangerous situation. Crisis management procedures are not designed to teach new skills, and are 

not considered “interventions” or long-term educational approaches that focus on teaching new 

skills. Crisis management procedures are strictly used to prevent a student from harming 

themselves or others. The first priority of The Hope Center is student safety.   

The Hope Center will use the following five crisis management procedures: 

1. Ignore:  Ignoring is not the same as the intervention strategy of extinction.  Ignoring 

is an occasional strategy used for instances of the problem behavior that are not 

dangerous, but which have the potential to become dangerous if they are treated 

inappropriately.  

2. Introduce a cue for non-problem behavior. 

3. Protect:  Blocking attempts to hit or kick, blocking attempts of self-injurious 

behavior. 



The Hope Center for Autism, Inc.    2019-2020 

 

4. Remove:  Removing a target of aggressive behavior, or removal of a stimulus. 

5. Restrain:  Momentarily physically controlling a student when that student is a danger 

to himself or others (see restraint policy).  

 

The five crisis management procedures listed above are not used as interventions, and have no 

long-lasting effect.  These crisis management procedures are used to quickly stop dangerous 

behavior.  

 

*  Adapted from “Communication-Based Intervention for Problem Behavior:  A user’ guide for 

Producing Positive Change” by Edward G. Carr, Ph.D., Len Levin, M.A., Gene McConnachie, 

Ph.D., Duane C. Kemp, Ph.D., Christopher E. Smith, M.A. 

 

Restraint Policy 

 

The Hope Center staff will use physical restraint procedures as a last resort and only when a 

child is a danger to himself or others.  Staff will use restraint procedures that are safe and 

therapeutic holds endorsed by The International Association of Non-Violent Crisis Intervention 

Certified Instructors (INACICI).  The Children’s Control Position will be the only restraint used.  

All staff will be certified in Non-Violent Crisis Intervention after receiving a minimum of eight 

hours of training.  All staff that will be performing these duties will maintain current NCI 

certification through annual refresher trainings and exams. 

 

If staff must physically restrain a child because that child is a danger to himself or others, the 

following procedure will be followed: 

 

● Restraint Reporting Form will be completed by the end of the school day by the staff 

member implementing the restraint procedure 

● Witness (paraprofessional, lead teacher, therapist), if applicable, will sign form 

● Parent will be notified by phone or in person on the same day 

● Parents will receive a copy of the Restraint Reporting Form 

● Certified Behavior Analyst will receive a copy of the Restraint Reporting Form 

● Original Restraint Reporting Form will be entered into student’s file 

 

The Hope Center will adhere to the Martin County Student Code of Conduct. THIS IS A ZERO 

TOLERANCE SCHOOL. This means that anyone in possession of alcohol, drugs, or weapons 

will be recommended for expulsion from The Martin County School District. 

 

Take Home Notes 

 

Staff/ students will complete a review of each student’s day.  Some students will have a form 

completed by the teacher and other students will work on self-monitoring during the day or 

completion of a daily planner.  The take home notes are not a detailed accounting of the school 

day, but a general report on the activities and the behaviors of the student.  If you have any 

questions about a particular take home, please write it on the note and the staff will respond the 

following day.  Please do not take the daily notes out of the child’s take-home folder.  Staff will 

remove the take home notes monthly and store in the student’s file.  If you wish to retain copies 

of your child’s take-home notes, please bring in a ream of copy paper to the school and we will 

copy the notes monthly and send them home. Otherwise, the notes will remain in your child’s 

file and are available for viewing at any time. 
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  Safety & Security 

 

Your child’s safety is our goal. For many years all school within the Martin County School 

District have successfully used the Raptor ID system to check-in visitors and parents. We will 

now use the Raptor ID system at our schools. 

Raptor is a visitor management system that scans a driver’s license and/or state ID card and 

checks the information against the National Sex Offender data base. If no match is found, the 

system will print a visitor’s sticker with a picture identifying them as an approved visitor. 

Raptor only scans the visitor’s name, date of birth and photo for comparison purposes. No other 

personal identifying information is saved. 

If the system raises a question about a visitor’s background, the school administrator(s) will take 

the necessary steps to ensure the appropriateness of each individual’s visit. 

Upon your initial visit the process will take approximately 30 seconds; however, on return visits 

you will only be required to enter the first three letters of your last name and the system will 

recognize you. 

All visitors will be required to have their photo identification when they visit the school.  

Visitors without photo identification will be asked to return with the proper information.   

In addition we will have an off duty Martin County Sheriff’s deputy on campus during the day.  

Deputies are taught about autism and our student’s needs to ensure their presence is a positive 

experience for all involved.  Many positives have come out of their presence at Hope including 

community awareness, a new understanding of the needs of people with autism by law 

enforcement and a positive view of law enforcement by our students.  Please welcome our 

deputies when you see them.   

 

Fortify Florida 

You are encouraged  to download the Fortify Florida app for your phone and if you see 

something… say something! 

  Fortify Florida is a suspicious activity reporting tool that 

allows you to instantly relay information to appropriate law envorcement agencies and school 

officials.  

 

Mandatory Reporting Requirements 

 

As required by Florida Statute, any instructional personnel or administrative personnel having 

knowledge that a sexual battery has been committed by a student upon another student must 

report the offense to a law enforcement agency having jurisdiction over the school or over the 

place where the sexual battery occurred if not on the grounds of the school. (FS 1012.799) 

 

http://www.cherrycreekschools.org/SafeSchools/Pages/RaptorVisitorManagement.aspx
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Child Abuse and Neglect 

 

The Hope Center will abide by Florida Statute 39.201 in regard to the mandatory reporting of 

suspected abuse or neglect.  In part, the statute reads: “Any person who knows, or has reasonable 

cause to suspect, that a child is abused, abandoned, or neglected by a parent, legal custodian, 

caregiver, or other person responsible for the child's welfare, as defined in this chapter, shall 

report such knowledge or suspicion to the department in the manner prescribed in subsection 

(2).”  The Hope Center will fully comply with all requirements set forth in FS 39.201. 

 

 

Health & Well Being  

 

Medication Administration Policy 

Well Child Policy 

 

For the protection of all the students, please adhere to the following guidelines when determining 

if you should bring your child to The Hope Center. 

A well child has: 

NO fever over 100 degrees currently or in the past 24 hours 

NO vomiting or diarrhea currently or in the past 24 hours 

NO continuous green or yellow discharge from his/her nose 

NO unexplained cough that has been consistent for 24 hours 

NO skin infections (impetigo, ringworm) 

NO eye infection 

NO childhood diseases such as chicken pox, measles, etc. 

 

If the child currently has any of the above symptoms, the teacher will not be able to accept 

him/her into The Hope Center. 

If a child has diarrhea, vomiting, or has a skin/eye infection, the parents will be called 

immediately to come and pick up their child. If a child develops any of the other above 

symptoms during the school day, the teacher will notify the director and the child will be isolated 

for a period of 30 minutes. At that time the teacher will make a determination if the symptoms 

are still present. The parent will then be called to pick up the child if his/her condition does not 

seem to be improving.  

If a child is sent home with any of the above symptoms they must remain out of school for one 

full school day (i.e., if a student is sent home Monday, they may return to school on Wednesday). 

A student may return earlier if they are seen by a physician and receive a written clearance to 

return to school except in the case of vomiting; vomiting is exempt from a doctor’s note.   

Due to the special medical needs of our children, there are special circumstances when a child 

may be starting a medication and certain side effects MAY occur, such as diarrhea. It is the 

parent’s responsibility to notify the director in writing that there has been a change in 

medications at home so that the school will be prepared in case of an accident.  When a 

medication is given by a physician with certain common side effects, it is asked that a note from 

the physician is also provided to the Director so that she will be aware of any changes and will 

be able to rule out an infectious symptom. Also, it is the responsibility of the parent to provide 

additional supplies to the school, such as extra pull-ups, wipes, and rubber pants to wear over 

pull ups or underwear to prevent leakage.  For all the children’s safety, if a child has diarrhea and 

it leaks on the furniture or floor, the parent will be asked to pick up the child.  
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If encopresis, withholding bowel movements or constipation is an issue for your cild please 

inform your child’s teacher so we can address these specialized situations approrpaitely.  

 

 

School-entry health examinations. —The parent of any child attending a public or private school 

shall be exempt from the requirement of a health examination upon written request stating 

objections on religious grounds in accordance with the provisions of s. 1003.22 

Immunizations.—The parent of any child attending a public or private school shall be exempt 

from the school immunization requirements upon meeting any of the exemptions in accordance 

with the provisions of s. 1003.22(5). 

Inhaler use.—Asthmatic students whose parent and physician provide their approval to the 

school principal may carry a metered dose inhaler on their person while in school. The school 

principal shall be provided a copy of the parent’s and physician’s approval. 

Epinephrine use and supply.— 

1. A student who has experienced or is at risk for life-threatening allergic reactions may 

carry an epinephrine auto-injector and self-administer epinephrine by auto-injector while in 

school, participating in school-sponsored activities, or in transit to or from school or school-

sponsored activities if the school has been provided with parental and physician authorization. 

The State Board of Education, in cooperation with the Department of Health, shall adopt rules 

for such use of epinephrine auto-injectors that shall include provisions to protect the safety of all 

students from the misuse or abuse of auto-injectors. A school district, county health department, 

public-private partner, and their employees and volunteers shall be indemnified by the parent of 

a student authorized to carry an epinephrine auto-injector for any and all liability with respect to 

the student’s use of an epinephrine auto-injector pursuant to this paragraph. 

2. A public school may purchase a supply of epinephrine auto-injectors from a wholesale 

distributor as defined in s. 499.003 or may enter into an arrangement with a wholesale distributor 

or manufacturer as defined in s. 499.003 for the epinephrine auto-injectors at fair-market, free, or 

reduced prices for use in the event a student has an anaphylactic reaction. The epinephrine auto-

injectors must be maintained in a secure location on the public school’s premises. The 

participating school district shall adopt a protocol developed by a licensed physician for the 

administration by school personnel who are trained to recognize an anaphylactic reaction and to 

administer an epinephrine auto-injection. The supply of epinephrine auto-injectors may be 

provided to and used by a student authorized to self-administer epinephrine by auto-injector 

under subparagraph 1. or trained school personnel. 

 

The school district and its employees, agents, and the physician who provides the standing 

protocol for school epinephrine auto-injectors are not liable for any injury arising from the use of 

an epinephrine auto-injector administered by trained school personnel who follow the adopted 

protocol and whose professional opinion is that the student is having an anaphylactic reaction: 

a. Unless the trained school personnel’s action is willful and wanton; 

b. Notwithstanding that the parents or guardians of the student to whom the epinephrine is 

administered have not been provided notice or have not signed a statement acknowledging that 

the school district is not liable; and 

c. Regardless of whether authorization has been given by the student’s parents or guardians 

or by the student’s physician, physician’s assistant, or advanced registered nurse practitioner. 

Notification of involuntary examinations.—The public school principal or the principal’s 

designee shall immediately notify the parent of a student who is removed from school, school 

transportation, or a school-sponsored activity and taken to a receiving facility for an involuntary 

examination pursuant to s. 394.463. The principal or the principal’s designee may delay 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=1000-1099/1003/Sections/1003.22.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=1000-1099/1003/Sections/1003.22.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=0400-0499/0499/Sections/0499.003.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=0400-0499/0499/Sections/0499.003.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=0300-0399/0394/Sections/0394.463.html
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notification for no more than 24 hours after the student is removed if the principal or designee 

deems the delay to be in the student’s best interest and if a report has been submitted to the 

central abuse hotline, pursuant to s. 39.201, based upon knowledge or suspicion of abuse, 

abandonment, or neglect. Each district school board shall develop a policy and procedures for 

notification under this paragraph. 

 

Sun-protective measures in school.—A student may possess and use a topical sunscreen product 

while on school property or at a school-sponsored event or activity without a physician’s note or 

prescription if the product is regulated by the United States Food and Drug Administration for 

over-the-counter use to limit ultraviolet light-induced skin damage 

When medication must be administered to students at school, the goal is to provide safety for 

student’s health needs. The law makes no distinction between over the counter and prescription 

medication.  Neither does it distinguish between short-term and long-term medication.  In all 

cases, written parental permission and physician instruction must be on file for protection of 

both students and staff. 

 

The Hope Center will abide by Florida Statutes 232.46 (administration of medication by school 

district personnel). The Hope Center must have written and signed permission from the 

parent or legal guardian to administer any medication- no exceptions will be made. The 

Hope Center staff will receive training by a registered nurse, licensed practical nurse, or a 

physician on safe medication administration. 

 

Medication is defined as any prescription or over the counter medication including, but not 

limited to: vitamins and food supplements; eye, ear, or nose drops; inhalants; medicated ointment 

or aspirins; and antacids dispensed to a student on a scheduled basis that must be accompanied 

by a Form 135.  Physician’s instructions must include the name of the medication, the dosage, 

frequency, and method of administration.  These instructions must be on a Form 135. 

 

The form 135 and the information on the medicine bottle must match.  

Medication needs to be brought in to school by a parent/guardian and will be counted and 

logged in while the parent waits.  Medication sent in a backpack or with the child will result in a 

call for parent/guardian to pick it up or complete the process of logging in medication correctly. 

 

 

DO NOT SEND YOUR CHILD IN WITH A CUP/SIPPY CUP/BOTTLE OR ANY OTHER 

CONTAINER THAT HAS MEDICATION IN IT.  This is a danger for your child and for the other 

children.   

 

 

Board Meetings and Open Records 

 

The Hope Center for Autism, Inc.  will comply with the Florida Sunshine Law and the Florida 

Open Records Law.  All board meetings will be open to the public, and notice of meetings will 

be made in advance to give reasonable time to attend.   All records covered by the Florida Open 

Records Law are open to inspection by any person making a request, as stated in Section 119.01 

of the Florida Statutes. 

 

Notice of Board Meetings Policy: 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=school%20health%20charter%20schools&URL=0000-0099/0039/Sections/0039.201.html
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The Board of Directors will give reasonable advance notice of all board meetings to ensure all 

parties have an opportunity to attend the meeting.  The annual schedule of the board meetings 

will be included in the school calendar and sent home with all students at the beginning of each 

school year.  The Board will post a notice of the scheduled public board meeting no later than 

one week prior to the meeting in a school location that is visible and on the school website under 

the board of directors page.   The Hope Center will comply with all applicable state laws, 

including exceptions. 

 

 

Grievance Procedure 

 

Most student and/or parent grievances can be resolved at the school level through informal 

conferences with teachers or other school personnel.  If efforts to resolve the grievance with 

school staff fail, the parents may direct their grievance to the Director.  The Director shall meet 

with the student and parents/guardians and attempt to resolve the grievance, and shall respond to 

the family within fifteen (15) days of the meeting.  As a charter school, The Hope Center 

operates independently of the Martin County School District.  The Martin County School District 

will not settle disputes. If a parent feels that their concerns have not been addressed by the 

Director, then the parents/guardians may request that the grievance be heard by the school’s 

Board of Directors. Parents must file the grievance within ten (10) days of receiving the 

Director’s response.  At its next regularly scheduled meeting the Board of Directors may include 

the grievance on its agenda.  The grievant is invited to attend the meeting and the Board of 

Directors may render a resolution as to the grievance.   

The above described grievance procedures are only available to parents/guardians of currently 

enrolled. 

 

Notification of Right under FERPA 

 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 

years of age ("eligible students") certain rights with respect to the student's education records. 

These rights are: 

 

(1) The right to inspect and review the student's education records within 45 days of the day the 

School receives a request for access. Parents or eligible students should submit to the School 

principal (or principal’s designee) a written request that identifies the record(s) they wish to 

inspect.  The School official will make arrangements for access and notify the parent or eligible 

student of the time and place where the records may be inspected.  

 

(2) The right to request the amendment of the student’s education records that the parent or 

eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s 

privacy rights under FERPA.  Parents or eligible students who wish to ask the School to amend a 

record should write the School principal (or principal’s designee), clearly identify the part of the 

record they want changed, and specify why it should be changed. If the School decides not to 

amend the record as requested by the parent or eligible student, the School will notify the parent 

or eligible student of the decision and advise them of their right to a hearing regarding the 

request for amendment. Additional information regarding the hearing procedures will be 

provided to the parent or eligible student when notified of the right to a hearing. 

 



The Hope Center for Autism, Inc.    2019-2020 

 

3) The right to privacy of personally identifiable information in the student's education records, 

except to the extent that FERPA authorizes disclosure without consent.  One exception, which 

permits disclosure without consent, is disclosure to school officials with legitimate educational 

interests.  A school official is a person employed by the School as an administrator, supervisor, 

instructor, or support staff member (including health or medical staff and law enforcement unit 

personnel); a person serving on the School Board; a person or company with whom the School 

has  outsourced services or functions it would otherwise use its own employees to perform (such 

as an attorney, auditor, medical consultant, or therapist);  a parent or student serving on an 

official committee, such as a disciplinary or grievance committee; or a parent, student, or other 

volunteer assisting another school official in performing his or her tasks.  A school official has a 

legitimate educational interest if the official needs to review an education record in order to 

fulfill his or her professional responsibility.  Upon request, the School discloses education 

records without consent to officials of another school district in which a student seeks or intends 

to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or 

transfer.   

 

The name and address of the Office that administers FERPA and handles complaints under 

FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202-8520 

 

FERPA requires that the school, with certain exceptions, obtain your written consent prior to the 

disclosure of personally identifiable information from your child's education records. However, 

the school may disclose appropriately designated "directory information" without written 

consent, unless you have advised the school to the contrary in accordance with school 

procedures. The primary purpose of directory information is to allow the school to include this 

type of information from your child's education records in certain school publications. Examples 

include: 

• A playbill, showing your student's role in a drama production; 

• The annual yearbook; 

• Honor roll or other recognition lists; 

• Graduation programs; and 

• Sports activity sheets, such as for wrestling, showing weight and height of team 

members. 

 

Directory information, which is information that is generally not considered harmful or an 

invasion of privacy if released, can also be disclosed to outside organizations without a parent's 

prior written consent. Outside organizations include, but are not limited to, companies that take 

children’s portraits, manufacture class rings or publish yearbooks. 

 

If you do not want the School to disclose directory information from your child's education 

records without your prior written consent, you must NOTIFY THE SCHOOL IN WRITING BY 

SEPTEMBER 30TH.   

 

 

The school has designated the following information as directory information: 
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• Student’s and Parent’s name and address 

• Telephone listing 

• Electronic mail address 

• Photograph 

• Date and place of birth 

• Major field of study 

• Dates of attendance 

• Grade level 

• Participation in officially recognized activities and sports 

• Weight and height of members of athletic teams 

• Degrees, honors, and awards received 

• The most recent educational agency or institution attended 

• Student ID number, user ID, or other unique personal identifier used to communicate in 

electronic systems that cannot be used to access education records without a PIN, password, etc. 

(A student's SSN, in whole or in part, cannot be used for this purpose.) 
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The Hope Center School Enrollment Agreement 

 

This enrollment agreement is made and entered into by and between The Hope Center for 

Autism and __________________________ (“parent’s name”). 

A primary objective of The Hope Center is to work closely with families in the education of their 

child with autism; and parental involvement with The Hope Center is critical to the operation of 

the school and to the success and performance of the students; and to accomplish this goal, 

parents are required to undertake certain steps and perform certain tasks (“Parental 

Requirements”). 

Therefore, the parties agree as follows: 

1. Parental Requirements 

a. Training/Meetings:  Parent shall attend orientation, IEP/Evaluation meetings; 

parent trainings and social opportunities to the best of their ability.  

b. Homework:  Parent shall implement educational strategies and activities at home.  

If you need support to organize a homework procedure please let your child’s 

teacher know.  There are many supports that may make homework a less 

frustrating experience for you and your child.  

c. Volunteer Hours: 

i. Parents are required to provide four (4) hours per month (or 40 hours 

annually) of needed services and/or resources on behalf of The Hope 

Center and participate the day of the annual golf tournament. 

ii. Parent hours will be tracked electronically by The Hope Center.  

iii. Failure to perform the requisite volunteer hours for three (3) consecutive 

months may result in denial of admission to The Hope Center for the 

following school year. 

d. Failure to comply with the Parental Requirements may result in denial of 

admission to The Hope Center for the following school year. 

 

2. Severability: If any provision of this Agreement or the application of any provision to any 

person or to any circumstances shall be determined to be invalid or unenforceable, then 

such determination shall not affect any other provision of this Agreement or the 

application of such provision to any other person or circumstance, all of which other 

provisions shall remain in full force and effect. 

3. Governing Law:  The laws of the State of Florida shall govern this Agreement. 

 

The parties have executed and delivered this Agreement as of the day and year written below. 

 

_____________________________________________________________________________ 

Parent/Guardian Name 
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______________________________________________________________________________ 

Parent/Guardian Signature                                           Date    

 

 

______________________________________________________________________________ 

Child’s Name 

 

 

 

PARENT HANDBOOK RECEIPT 

 

Please review the following specific policies to be sure you understand them before signing to 

show your consent to the following policies/procedures.  

 

POLICY PARENT INITIAL 

Absences  

Tardiness  

Early Pick-up  

Drop-off and Pick-up Procedures  

Well Child Policy  

Parental Involvement  

Grievance Procedure  

FERPA Notice  

 

I, the parent/guardian, acknowledge receipt of this Parent Handbook and I agree that I/we and 

my son/daughter will abide by THE HOPE CENTER’s rules, regulations, and operational 

policies. I understand this was a condition of his/her acceptance by this institution.  

 

 

_____________________________________________________________________________ 

Parent/Guardian Name 

 

 

______________________________________________________________________________ 

Parent/Guardian Signature                                           Date    

 

 

______________________________________________________________________________ 

Child’s Name 
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Progress on the standards/access points will be sent home in the form of a rubric at the 

completion of each unit of study.   

 

Generic Rubric 

   
Social Studies Kindergarten 

SS.K.C.1.1: I 

I can give examples of rules and tell why  they are important. 

SS.K.C.1. In. a 

I can tell or point to 2 classroom rules . 

SS.K.C.1.Su. a 

I can follow all classrooms rules  with visual or gestural prompts.  

SS.K.C.1. Pa. a 

I can follow one classroom rule  with visual or gestural prompts.  

 

 

http://www.cpalms.org/Public/PreviewAccessPoint/Preview/4580
http://www.cpalms.org/Public/PreviewAccessPoint/Preview/4582
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We encourage the parents of each student to meet with the teacher to discuss any questions they 

have about the report card.  All data is available to view upon request. 

 


